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Unit 1

Gender issues
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Speaking

Do you know what speaking in the narrative means?

“Used to” and “would” are different, do you know why?

Is saying “used to” the same as “accustomed to”?

Do you know what the difference between saying “use to” and

“used to” is?

Do you know what a modal verb is?

When we talk about gender issues what comes to mind?

Vocabulary 

Used to

I used to 

He / She used to

We used to

You all used to

They used to 

Would

I would

He / she would

We would

You all would

They would 

Advanced
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Language references

Lack of representation.

Job segregation.

Lack of opportunities.

Lack of education.

Gender equality.

Discrimination.

A level playing field.

Double standards.
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Listening - Audio 1

What does Ricky think of the treatment of Rebecca?

Amazing. 
Double standard. 
Adequate.
Perfect.

What has John seen multiple cases of working there for years?

Good behaviour. 
Hard work
Double standards.
Team-Work.

How does John describe Wayne.

Leader.
Hard worker.
Lazy
Misogynist.



4

Advanced

Audio 1 - Transcription

John – Hello Ricky, I didn’t like the treatment of Rebecca the other day.

Ricky – Yeah, I agree, it is such a double standard implemented here.

I think if you have a problem with how she was dressed the other day

I would like to know what they think about all the men who work here.

Do they all dress adequately for them and they are groomed perfectly

in keeping with the company standards. I personally believe that

some guys here could do a lot more in terms of their appearance.

And in terms of Rebecca, she did nothing wrong. It is a matter of taste,

so according to the bosses it wasn’t appropriate. Things used to be

better and more positive around here.

John – Yes, I completely agree with what you have just said. The

double standard definitely exists here in this company for sure and I

have seen many cases since I have been here. I don’t know what has

changed but I realise that it used to be better here before Wayne

became a manager. I think he has an agenda against some of the

women here. He is such a misogynist. I don’t mean to “man-hate”, but

he really is, just five minutes alone talking with him and you will see

that he really has some awful things to say about some of the women

here but yet he has no proof or reason to say such things.
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Listening - Audio 2

What are the man and woman talking about?

Drama. 
Kids. 
Gender equality.
Cooking.

What does the woman say she wants to see a change in?

Equal pay. 
Taxes.
Holiday pay.
Climate change.

What does the man expect to see in the next twenty years?

Real equality.
Gender equality.
Pay quality.
Education quality.



6

Advanced

Audio 2 - Transcription

Man - what did you think about the gender equality meeting this

morning?

Woman - I believe it is amazing that we are having these discussions

and talks. It means people want change. Of course, in the last fifty

years we have seen dramatic changes, but we are still a long way

away in my opinion. Imagine living when our parents were kids,

women couldn’t vote. Their only purpose was to cook, clean and raise

kids. I think the modern day is a far better world for women and men

too. By liberating women from the household shackles, we have seen

so many powerful women in politics and running companies. But still

to this day we don’t get equal pay or even sometimes the same

opportunities as men and in some countries, they don’t get the same

access to education.

Man – I hope to see what we could call “real equality” in the next

twenty years. Women just want to have the same opportunities and

be looked upon as they are our equals, I don’t think that is such a hard

thing to achieve. The trick is to change existing culture.



7

Advanced

Stephanie: Do you know what really bugs me? I have gone for the supervisor

role the last five times and instead of me they have recruited someone from

outside. My main problem is that the previous five supervisors have also

been men. If they recruited a woman, I would have no complaints, I couldn’t.

but I don’t know what to do about this. It clearly lets me know that this is the

way things are done around here. The bosses obviously don't have women

in roles of power around here.

Robert: I agree but I think what you should do is put a formal complaint into

HR, and you will force the boss’s hands by getting to HR first they won’t be

prepared to deal with this. The only way to change things around here is to

get a woman into a powerful role around here and supervisor is the first

step. I think it has really turned into a boy’s club around here in the last ten

years for sure. I think its bad for business and as well as that it sends a really

bad message to women such as yourself that there is equality here and you

won’t get any opportunities for progression.

Stephanie: The current status quo needs to change for me. It is starting to

become depressing knowing that the leadership doesn't value the women

here as much as the men. We shouldn’t have to put up with this. I will take

this to HR today, I guess you are right, and I need to make this formal.

Nothing will ever change by just talking about it.

Robert: if you like I will go there with you. I can also make a complaint on

this matter you know. 

Stephanie: great I could do with the support; I will tell some of the gang

what we will do if anyone else would like to make a stand with us.

Robert: Great idea!

Written dialog 
Teacher’s instruction: Take turns in conversation and correct
possible speaking mistakes.

Reading



Margaret: Adam what did you ___________ to do on the weekend
when you were growing up? 
Adam: I would always __________ up early on Saturday because I
wanted to enjoy the day and didn’t want to waste it in bed. I used to
go and ___________ football with my dad before lunch in the local
park. Or if the weather was nice, we ____________ go to enjoy the
day anywhere could be the beach or in our backyard playing games.
Margaret: I don’t know what has __________ but I don’t get the
same excitement from doing things that would really be
____________ or fun for me when I was a child. Those
________from our childhoods used to be such innocent times, I
really miss that feeling of freedom and curiosity of being a child.
Adam: Yeah, I think kids _______________ however are starting
to become less and less _____________ and are really maturing
in a non-positive way. I remember when I was a kid I never wanted to
grow up. I used to see my dad ________________ a lot and even
my older cousins would be stressed from time to time with things I
didn’t understand at the time. It used to make me _____________
about getting older. Its funny now that I look back at those times now
as an adult who lives _____________ the same ___________
as my cousins and father would complain about when I was a child.
Margaret: in saying that I miss the good ________from being a kid
and not having to ______ about anything. I used to be so care-free.
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Fill in the blanks

play, days, wake, worry, would, used, outside, nowadays, innocent,
complaining, changed, interesting, times, nervous, though, stresses
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Use of English

When do you
use each:

Use when we know
something is certain,
possible, or impossible.
Used in the past we talk
about something that
would / could have
happened.

Verb tense: Modal Verb Semi Modal Verb

When we refer to
things in the past
which are no longer
true.

How to use it:

Example:

They don’t take an “s” for
the third person singular.
They are followed directly
by the infinitive of the
infinitive of another verb
without using “to”.

They don’t take an “s”
for the third person
singular. They are
followed directly by the
infinitive of the
infinitive of another
verb without using “to”.

Ronald would come here
every weekend. 

He used to play
football for the local
team before he broke
his leg.
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Write an essay about gender equality using the new vocabulary.
(Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 2 

Future

11

Advanced



Speaking

Why might we use the future tense?

Do we express time in the future? If yes, how so?

If you are predicting something will happen do you use the future

tense or not?

What is the future tense? Is it possible to use the future tense in the

past?

Explain personal finance? What does it mean to you?

Vocabulary 

To be to

I am to 

You are to

He/she is to 

We are to

They are to

About to

I am about to 

You are about to 

He/ she is about to

We are about to

They are about to

Advanced

12

Language references

Cash.

Income.

Haggle.

Bargain.

Discount.

Budget.

Debt.

Credit.

Break the bank.

Ball park figure.

Due to 

I am due to 

You are due to

He/ she is due to 

We are due to

They are due to



Advanced

13

Listening - Audio 1

Why can’t Bill go with John to the game on the weekend?

He is sick.
He will be working.
He doesn’t like sports.
He is on a budget.

What will Bill do after paying off his old debt?

Travel.
Get a better car.
Buy new clothes.
Start investing.

What did Bill suggest he could help John with?

Driving lessons.
Gym work.
Making a budget.
Cooking
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Audio 1 - Transcription

John – Hey Bill, do you want to go with me and the guys to the game

on the weekend?

Bill – I would love to, but I am kind of on a budget right now and going

to the game would probably break the bank. Maybe another time.

John – its not really that expensive, we will take the metro up and the

admission is going be around 40 dollars. You don’t have to buy food or

anything like that.

Bill – I want to be strict to this budget unfortunately, if I say yea to the

game then I could day yes to something else that’s not in my budget

next week. I’m trying to pay off some old debt and get a better car. I’m

kind of under pressure with bills at the moment but if I stay true to my

budget then everything will work out.

John – that’s understandable, I won’t try and force you to go. You will

be ok my friend. Everything will work out. Its good to see you are being

so responsible, I respect that a lot. Its really hard for me to save money

and I am always blowing my wages every week on things I don’t need.

Bill – If you ever need help with a budget, I can help you, I am pretty

good with these types of things.
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Listening - Audio 2

Did Greg find an apartment for the price he set out for?

No.

Yes.

What word did Greg use to describe his new apartment?

Marvellous.
Stunning.
Amazing.
Beautiful.

Why could Rick not go to see Greg's apartment straight away?

He wasn’t feeling well.
He didn’t want to.
He was due back at work soon. 

Why does Rick want to find a new
apartment?

Current one is too expensive.
He wants a better location.
He is living in a dangerous
neighbourhood.
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Audio 2 - Transcription

Rick – Hey Greg, so how did you get on with the apartment hunt? You

found a place, right?

Greg – Oh yea, I am overpaying though. I intended on paying $1800

per month and I am actually going to be paying $2200. But I accepted

this as the place is really stunning and it is in the neighbourhood, I

wanted to be in. I think it’s a fair price at the end of the day. It is worth

the extra $400; you should come over to see it if you want.

Rick – I am due back at work in about 40 minutes so maybe after

work I could stop by, I’ll bring a bottle of wine.

Greg – That sounds great, I’ll invite some of the others over and it can

be my housewarming.

Rick – I am still looking for a place myself, my current place is costing

a fortune. It wasn’t too bad before my roommate moved out but now I

really, I can’t cover the rent by myself. I am losing money monthly now.

If o can’t get a new roommate then I need to leave.

Greg– Hopefully, you get a new roommate, you would imagine that

would be easier than finding a new place because apartments are

hard to find nowadays for a good price.

Rick – Tell me about it.
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Jeremy: Hey, Phil! Did you know I am about to start a new job next

week. I am really excited!

Phil: That's great, Jeremy, I’m glad for you. You deserve it! When are

you due to start exactly?

Jeremy: Thanks, Phil. I will be starting next Wednesday. I know it’s a bit

strange to start mid-week like that but hey I don’t care; I am just so

happy to be starting a new job. I was about to go downtown to look for

a new suit if you would like to join me. I can’t really afford it right now

but in this new job I will be earning much more than in my previous

one. 

Phil: Yeah, sure, that sounds cool. I know a great place downtown that

has awesome discounts right now. We should go there. 

Jeremy: Sounds great, the discounts sound even better. It’s not like I

want to start splurging money I haven’t got yet. I’ll tell you more about

my new job on the way.

Reading



Mom: Hey, son where ______ you going?

Son: I was about to go to the arcade to _______ out with some friends. 

Mom: did you finish your _________?

Son: Not all of them but I will when I get back.

Mom: Well unfortunately it doesn’t work like that, so how about you

_______ them chores right now like a good man then you can go and

hang out with your ________ and when you come home you won’t

________ any work to do.

Son: alright Mom you’re _________, I’ll get it done right away. 

Mom: May I also ask where you have _______ getting the money to be

going to the arcade? You seem to be going there a lot ___________ the

last time I checked you don’t have a job.

Son: I have been doing some work around the neighbourhood like

___________ hedges, lawns and __________ out trash all kinds of

things. I have been ___________ around $40 dollars a week for the last

month.

Mom: that’s very nice isn’t it. So, that’s why you haven’t been _______ your

chores around here then.

Son: the ____________ is the neighbours pay me to do chores Mom, if

you give me some more ____________ to get things done around here,

I will have this place __________ spic and span without you having to lift

a hand.

Mom: let me think about it.

18

Advanced

Fill in the blanks

right, are, hang, finish, friends, have, chores, been, difference,
incentives, recently, doing, trimming, getting, looking, taking.
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Use of English

He is going to travel next weekend. (be going to)

The Boston Celtics is playing in Los Angeles next week.

I think they will make a final decision tomorrow. (modal verb will)

My Mom's flight arrives at 15:00 on Sunday. (present simple)

I’ll be training every day for the next 2 weeks to get ready for my

competition. (future continuous)

I’m not sure if the new football season will have started by this

weekend? (future perfect)

I am about to go meet my friend. (about to)

Sandra is to start her new job next Thursday. (be to)

My lunch is due to be here by 12:30. (be due to)

He said he would come home early. (future in the past)

There is no Future tense in English we use several different ways to talk

about the future. Here the more common ways to talk about the

future:

     (present continuous)
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Write an essay about if you think using a personal budget is a
good idea or not and why. (Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 3 

Do I have to?

21
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Speaking

Can you explain the various meanings of the verb “get”?

Do you know what a modal verb is?

Do you know the difference between “obligation” and “necessity”?

Explain the meaning of permission? 

Describe the difference between your personal and professional

lifestyle.

Vocabulary 

Prohibition

Advanced
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Language references

Personal / Professional Lifestyle

Social status.

Networking.

Health conscious.

Vegetarian / Vegan/ Pescatarian etc.

Work-life balance.

Obligation PermissionNecessity
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Grammar 

When did you get your new jacket?

He is getting better

I have free time this afternoon, so I am getting the car cleaned

after I go to the market .

Examples of the verb “get”:

– the jacket is underlined as it is the object.

Get is used in this instance as to “receive” “obtain” or “fetch”.
 

– get in this instance means to become. 

– this is when we use “get” meaning to cause something to

happen, in this case the car being washed.

Modal verbs:

Core modal verbs

– can, could, may, must, might, will, should, shall, would.

Semi modal verbs

– dare, ought to, need, used to.

Other modal meanings

– have (got) to, be going to be able to.
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Listening - Audio 1

Why does the woman need her mother to babysit her kids?

She has restaurant reservations.
She is going to the cinema.
She has to work late.
She is going to a business conference.

What time did the woman say she will arrive back home?

17:00.
21:30.
18:30.
19:00.

What did her mother tell her she should do before coming home?

Go to eat.
Go for a drink.
Go for a walk.
Go to the supermarket.

What did the woman say she and
her husband need to do?

Get a better work-life balance.
Get a new car.
Get new jobs.
Go on a trip.



25

Advanced

Audio 1 - Transcription

Mother – Hi, mom, yeah, I was wondering if you could watch the kids

this evening? I have got to go to a business conference. I know it is

short notice, but Frank has got to work late tonight so I haven’t got any

real options.

Grandmother – Yes, of course, darling. It’s no trouble at all. I love to

spend as much time as possible with grandchildren. I will be able to

come by around 5 p.m. if you would like.

Mother – That’s great, mom. I must leave at 6:30 to arrive on time.

The conference will start at 7:00. I might be able to arrive home

around 9:30 I hope.

Grandmother – Don’t worry about it. Take your time and go for a drink

after if you would like. Don’t be rushing around or getting worked up

for nothing. I do think you need to find a good balance for yourself and

Frank. The two of you are always getting caught up in work and rarely

seem to free for the kids as much as you once were.

Mother – I know, mom, but it is very hard at the moment. I am trying

to push for a promotion, and I need to really go out of my way if I am

going to have any chance of being in the running to get it. And Frank

is under serious pressure at the moment due to the company

underperforming. They had to make certain employees redundant, so

he is trying to prove his worth so to speak. Hopefully sooner rather

than later we get a good work-life balance and enjoy some good

quality family time.

Grandmother: I hope so too, darling. 

Mother: Ok, well, I’ll talk to you later, mom. Thanks.
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Listening - Audio 2

Why is the board member having a chat with the employee?

Get feedback from employees. 

He is laying him off. It is an interview.

What department does the employee work in?

Finance.
Marketing.
IT.
Legal.

What did the employee have to say about his department?

It is close knit.
They are the best department in the company. 
No morale amongst staff.
No one gets along.

Does the employee have to report
to anyone or make up reports.

Yes.

No.
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Audio 2 - Transcription

Employee – Hello, sir. You wanted to speak with me.
Board member – Good morning, I have told all supervisors to select
one employee from their department to basically join me for a chat as
I would like to get feedback from our employees.
Employee – Ok, sounds good. What would you like to know?
Board member – Well, you can start off by telling me your name and
what you do.
Employee – My name is Stan Matthews and I work in IT. 
Board Member – Ok, Mr Matthews, tell me what you like about
working. Or should I say do you like working here?
Employee – Yes, I do enjoy working here. I like working here a lot. 
BM – Can you elaborate?
Employee – Certainly, for me personally I don’t know about other
departments, but our IT department is very close knit, and we all get
along together. It is really nice to come into a place knowing that you
can count on your team and when you work in a place where the
atmosphere is good, I feel it boosts morale and will bring the best out
of the workers.
BM – That’s good. I know the IT department here is well run but that is
nice to hear that you really have a nice team spirit down there. Could
you also explain to me in a little bit more detail as to what it is that
you do on a daily basis.
Employee – Well, I am the person responsible for the in-house
programming and for our systems administration. I also help with
some of the online marketing programs we have. I run some training
programmes for trainees on programming.
BM – Do you encounter any problems in terms of your work?
Employee – Sometimes I have to deal with little glitches from time to
time or explain certain changes to the system to employees but that’s
about it.
BM – Very good. Do you have to report to anyone or write up reports
weekly or things like that?
Employee – No, basically I just have to keep the systems in check and
make sure everything is working fine.
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Patrick - Marcus would like to join me and the gang later, we are

going to the new barbecue restaurant on the corner.

Marcus – Do they serve anything that is not meat?

Patrick – Why are you a vegan?

Marcus – No, I’m a vegetarian actually. 

Patrick – Oh, cool. I never knew that about you. Have you been

vegetarian for long?

Marcus – I don’t even keep count anymore but I think it has been

roughly two years. I used to love eating a nice juicy steak, but I just

decided it wasn’t what I wanted for myself for my life to have meat as

a main factor of my diet. I have nothing against anyone who eats

meat though. I have great memories of going to the grill house next

where old folks live.

Patrick – That’s cool. Yeah, I’m not one of those people who tries to

convert vegans or vegetarians into meat eaters. To each their own you

know. But that doesn’t affect you with how you work out or anything

because I know you like to lift weights.

Marcus – No, I know what I’m doing I just take a few protein

supplements. I have to say I’ve never felt better. But this has worked for

me, I think has worked so well because I wasn’t feeling so good day to

day when I used to eat meat regularly. But now I am just used to

feeling this way, but it is a big difference for me.

Reading



Arnold: I don’t get why we must go to this banquet tonight. I am not

__________ in things like this.

Emily: I know me too. But we are __________ to go. Last year for the

people who didn’t turn up they made them come into work on the

weekend. So, it is easier to just go to the __________ tonight

__________ of coming in on Saturday.

Arnold: I don’t really get the ___________ of having staff like you and

I turning up, but I get what you’re saying. I was going to think of an

_________ to give the boss as to why I can’t go but I will save myself

the hassle of having that ______________ and just go. I suppose it

is a good ______________ to do some networking. I hope to meet

_______ of the big wigs and shake some hands. If you want to move

up in this company, you have to mix your life with work and get chummy

with______________. All the board members and members from

management are always _____________basketball games together

and playing golf. I hope to get in close with some of these people later on.

Emily: I never really ________ of it like that, now that you’ve put it to

me like that, I think I will put mor effort in and try to ________ as well. I

am getting a little bit excited now. Yea you’re __________ off. I guess

I’ll see you there later Arnold.

Arnold: Yes, see you later Emily.

29
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Fill in the blanks

obligated, importance, interested, banquet, excuse, instead, conversation,
better. opportunity, some, mingle, thought, management, attending.
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Use of English

There is a possibility of rain tonight. (noun)

It’s clear that the exam will be difficult tomorrow. (adjective)

I’m certainly not giving up because things are getting tough.

(adverb)

can

could

may

must

might 

will

should

shall

would

dare

ought to

need

used to

have (got) to

be going to be able to.

Here are some examples of words or expressions that have modal

meanings:

Modal Verbs List:
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Write an essay about your dietary preferences (omnivore, vegan
etc.) and explain why you are. (Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 4 

I wish

32
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Speaking

What is the conditional tense? 

Why might we use conditionals?

Can we use conditionals in the past tense? If so, how?

What is a career path?

When are some personal strengths and weaknesses?

Vocabulary 

If

Wish

Rather

unless

Would

As long as 

Advanced

33

Language references

Strengths

Weaknesses

Education

Experience.

Honesty.

Versatility.

Dedication.

I majored in.

I am qualified.

Sensitive to criticism.

I have a bachelors in.

I graduated from “...” in “...”.

I have a master’s degree in.

I have a doctorate/PHD in.

I have a degree in.

I have “...” years-experience as a “...”.

I have worked for “...” year(s) as

an(a).

Provided

Even if
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Listening - Audio 1

What level of degree does the man have?

Bachelor.
Masters.
PHD.

What is the man qualified in?

Business administration.
Accounting.
General business.

What type of qualification does the woman want to get?

Bachelor.
Masters.
PHD.

How will the woman try to finance
her degree?

Ask her company.
Pay herself.
Student loan.
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Audio 1 - Transcription

Man – What did you do in college again?

Woman – I studied business administration and majored in social

studies. What about you?

Man – I did a bachelors in general business, if I had done better in the

entrance exam, I would have done accounting. At the time I chose to

do business which covered some parts of finance and I am currently

doing an accounting course which isn’t a bachelor's degree but I do

want to be qualified.

Woman – Wow, I don’t know how you have time to do a course on top

of working here. I personally would love to go on to do a master’s

degree however I rather keep my job here and I have no time at all to

be working and studying here.

Man – You do know that if the company believes it will benefit your

work here as an employee, they will help you do a master’s degree

and will even finance it.

Woman – Really? I wasn’t aware.

Man – Yes, it is the only way really because they will help you to do

work here around your master’s as they want you to do the best you

can in order to achieve the degree as it will benefit them as well.

Woman – Well, I am pleasantly surprised by this news. I will go see

who to talk to about this.
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Listening - Audio 2

The interviewer is the head of which department?

Marketing.
Engineering.
Financial. Human resources.

What is the position that the interviewee is going after?
Supervisor.
Entry-level.
Apprentice.
Internship.

Does the interviewee have any
experience at all?

What was the name of the school
the interviewee graduated from?

DEF University.
BEF University.
GEF university.
CEF university.

Yes.
No.

The interviewee is looking for what in their career?

A career that allows them to grow.
A salary.
A career that allows them to have good benefits.
A career that allows them to show their skills.
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Audio 2 - Transcription

Interviewer: Welcome to ABC Controls, David. I am Tom.
Interviewee: Hello, it's nice to meet you.
Interviewer: Nice to meet you too, how are you doing today?
Interviewee: I am doing well, and yourself?
Interviewer: Great, thanks. I hope we didn't keep you waiting for long?
Interviewee: No, I had the chance to talk to one of your engineers
while waiting.
Interviewer: That's good. David, shall we start?
Interviewee: Yeah, sure.
Interviewer: First of all, let me introduce myself. I am the manager of
our engineering department here and we have an open position, so
we have been interviewing applicants to fill the position as quickly as
possible.
Interviewee: Yes, sir, I read about the position on your website, and I
think I am a good fit.
Interviewer: We currently have several ongoing projects and the team
is working hard. We are hoping to keep busy for a long time.
Interviewee: What are the essential qualifications required for the
position?
Interviewer: This is an entry-level engineering position; we do provide
a lot of training here. But we do require that you have at least a
bachelor’s degree in computer engineering. Previous experience in the
field is a plus.
Interviewee: What kind of experience would you count as a work in the
field?
Interviewer: Even though we provide training, it would be great if you
had some hands-on programming experience, knowledge of
database systems or skills on developing applications.
Interviewee: My final school project was actually developing a mobile
application, so I am fairly competent in developing mobile and web
applications.
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Interviewer: That's good to hear, which school did you graduate from?
Interviewee: I was a student at DEF University, and I graduated with a
bachelor degree in computer science. I worked as a computer lab
tutor in school for about 2 years. Guiding students through their
projects helped me get experience in several programming
languages.
Interviewer: What are you looking for in a job?
Interviewee: The job should definitely help me grow in my career. I will
be happy to learn and grow as I work in a passionate company like
yours.
Interviewer: You are right. There is plenty of room for advancement in
our company. What are your strengths? Why should I hire you?
Interviewee: I am a diligent person and a fast learner. I am very eager
to learn. My friends also find me very easy to work with.
Interviewer: Very well. Now, do you mind working overtime?
Interviewee: No, I do not.
Interviewer: Because, sometimes we get overwhelmed with heavy
workload.
Interviewee: I understand that's the nature of the job. When I was
going to school, I took quite a few courses each semester while
working at least twenty hours every week. And, I handled that situation
very well.
Interviewer: Do you have any questions for me?
Interviewee: No, I think I have a pretty good understanding of the
requirements. I believe that I can handle it with ease, and the fact that
you provide all the training sounds excellent. I hope to have the
opportunity to work for you.
Interviewer: David, it is nice to meet you. I can tell that you are a good
candidate. Expect to hear from us within a week or so about the job.
Interviewee: Nice meeting you too. Thank you for your time.
Interviewer: Thank you for coming.
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Roger: Hey Adam could you help me with some of my physics

homework later? Because if I don’t get a good grade on the next exam

that will give me a really bad average for my first semester.

Adam: Yeah, no problem, Roger. Are you having trouble with

everything? Or is it something specific?

Roger: No, I just need help in general, I know you are one of the best in

the class so that’s why I asked you unless you are too busy because it

could wait until the morning if you rather that.

Adam: No, It’s no bother to me at all. Just give me 15 minutes to finish

off my dinner and then I will help you out. No worries Roger.

Roger: Thanks, Adam. That’s great!

Reading



Sandra – Do you think we will get our Christmas bonus this year?

Even if we don’t reach our _____________ sales goals.

David – It’s a good question. I remember when we ___________

our bonus three years ago without reaching our goals, I think it could

__________ again provided the management sees that the

__________ team is giving 100% to achieve the goals, if we fall

short, they will assess the ___________ and rather than just

__________ we didn’t achieve our target they could say we are

deserving of a bonus for our effort.

Sandra – that’s a good ________ David and everyone here is giving

their all for the company. I am not so much focused on the sales

target as I am more __________ with doing my best work. I believe

the results will follow. If we all are giving our _________, I don’t see

why we can’t achieve our goals.
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Fill in the blanks

best, focused, targeted, point, received,
happen, whole, saying, situation
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Use of English

If you owe money, you must pay it back immediately.

If you’re feeling hungry, we can go and get something to eat.

(continuous)

If he had time, he always called in to see us.

If they were working, we always tried not to disturb them.

(continuous)

Conditional sentences are considered imagined or uncertain

situations and the possible outcomes of these situations.

The most common types of conditional sentences involve “if”.

Conditional Clause: a verb in the conditional may be in the simple or

continuous form depending on the meaning.

(simple)

 

(simple)
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Write an essay about your education history and work experience
to date, discussing also hat you believe to be your weaknesses and
strengths. (Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 5 

Imagination
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Advanced



Speaking

What is a passive expression?

Why would we use a passive form of a tense?

Do you know why we use passive forms of verbs when speaking?

Vocabulary 

VERBS:

to give (active): The woman gave everyone a present.

to give (passive): A present was given to everyone. (by the woman) 

to give (passive): Everyone was given a present. (by the woman)

to watch (active): 100 million people watch the super bowl every year.

to watch (passive): The super bowl is watched by 100 million people

every year.

Advanced

44

Language references

Mental processes.

Perception.

Memory.

Imagination.

Reasoning.

Ideation.

Belief.

Emotion.

Volition.

(decision making)



Advanced
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Listening - Audio 1

What is Ted's problem at work?

He doesn’t like his work. 
He has to work late every day.
He is falling behind on a project. 

What does Amy suggest doing?

Get a new job. 
Brainstorming.
Give up.
Outsource.

Amy has a good sense of what?

Smell.
Feeling.
Perception.
Sight.

Yes.

No.

Can Amy help Ted?
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Audio 1 - Transcription

Amy – Hi, Ted. How are you doing with that new project at work?

Ted – Not great, really.

Amy – Why is that?

Ted – Because, I am the pressure is really building on me, everyone

else seems to be doing great at their individual projects and I am so

far behind. I just can’t get things going. I don’t know what to do.

Amy – What exactly is the problem is the work too hard or are you just

stuck coming up with an idea because I don’t mind brainstorming with

you if that helps get things going.

Ted – Yeah, that would be nice actually, it would be very helpful. I am

not that good when I am left to my own imagination because I don’t

know whether I am coming up with things that make sense or not. My

big problem is getting the idea once I know the direction I can work

really well and that is why I like to work with a partner, but the

supervisor wants to see who will perform the best and the best

employee will get a reward and the rumour has it is an all paid for ski-

trip.

Amy – don’t worry I can help. I just need to know what way you think

this project should go in, I have a really good sense of perception and I

can take other people’s ideas as inspiration for my own ideas and

really run with it.
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Listening - Audio 2

Why is their boss under pressure?

What is negatively affecting their work?

The staff are overworked.
Their boss is always worked up.
The company is losing money.

What happened to James at work?

Got promoted.
Got demoted.
Was given a new project.
Got in trouble. 

How did James describe his boss?

Unreasonable.
Reasonable.
Pleasant.
Good decision maker.

She puts too much pressure on herself.
From her bosses.
She isn’t qualified for the job.
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Audio 2 - Transcription

Ben: James, did you get in trouble at work for handing your project in

late?

James: Yes, I tried explaining myself. You know I obviously had a very

reasonable excuse but for the boss she said I knew the deadline and

turned it in late if everything was to be done late, we would be out of

business. I totally agree with that statement but in this scenario, I think

she showed or shown more reasoning. She didn’t listen to my reason

as to why I turned my project in late. She is always so unreasonable.

Ben: I really do hate that when, but people don’t listen to reason. Of

course, we all want everything to be done perfectly and on time.

Unfortunately, life doesn’t work like that and some people when they

are under pressure can be so unreasonable and just difficult to work

with. I understand that she is probably under pressure from her boss

to produce high standards but if people could communicate better

the average workplace would be better.

James: Yeah, for sure. I think the pressure she is under as well really

affects her decision making. I have seen her look so stressed and

make such hasty decisions that I think most people could see wouldn’t

work out. She needs to relax more and really think when she is on the

job. She is always so worked up and doesn’t realise it is negatively

affecting the work we are doing.

Ben: I agree completely with that. But you know nothing will ever

change.
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Billy – Hi, Anthony. Did you see the work Tom had done in his

backyard?

Anthony – Yeah, I saw they did some fantastic work. I actually

recommended those guys to Tom. They have completed some great

work around my house for me. They do roofing as well. 

Billy – Really? I will need to get their contact details from you. I am

looking for some work to get done in my back yard. I want to put in a

nice deck and barbecue area.

Anthony – Look no further than these guys, they’re the best. Really fast

workers too. They will have the job done in no time at all. We had our

exterior painted and the deck put in and it took him roughly three

months. There is no messing around with them.

Billy – I look forward to contacting him, the only query I have is how

much is this going to cost me?

Anthony – You can definitely bargain with the guy, but he’ll do it for an

affordable price trust me. Just don’t try to play around with the price

too much because you’ll lose his trust. This guy and his boys do an

awesome job, and they expect to be paid well for it.

Billy – No worries Anthony.

Reading



Janet: Did you ________ Fred was sacked last week?

Samantha: Oh, no! I didn’t know about that, poor Fred. Why would they

sack Fred?

Janet: Apparently, they are ________________ rid of people who

they deem to be underperforming as they ________________ to

free up money on the budget. I said ___________ to him after he

was let go, he was shocked. In my opinion he had

__________________ really hard around here so if he is the first

to be gotten rid of, I don’t know who else they might get rid of.

Samantha: I guess you’re right. I always ___________________

up to Fred, I thought he was a top performing employee. Well, I think

___________ will be on their toes then if Fred got sacked then

anyone can be sacked around here.

Janet: For sure, I’ll talk to you later Samantha, its __________ to be

____________ busy now, you never know who could be watching.

Samantha: Yes of course, I better get to ______________ myself.

See you later Janet.
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Fill in the blanks

work, looking, better, hear, getting, need,
goodbye, opinion, everyone, looked
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Use of English

Mr Lloyd and Mrs James teach Geography.

Geography is taught by Mr Lloyd and Mrs James.

We use the terms active voice and passive voice to talk about ways of

organising the content of a clause.

We use the passive when we want to change the focus of a clause, or

if the doer of the verb is not important or not known or if we do not

want to say who the doer is.

We use passive forms of tenses in the same way as we use their active

equivalents.

For example, we use the present simple in the passive to talk about

general or permanent states, or general facts we think are true at the

present time:

(present simple active)

 

(present simple passive)
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The house has been being renovated for almost a year.

They have been renovating the house for a year. (preferred)

My favorite mug was broken.

Her mother gave each child a present.

A present was given to each child (by her mother).

After six years of training, she has finally become a doctor.

We don’t often use perfect continuous forms (have/has been being +

-ed form) in a passive structure. We usually find a way to reword

sentences like this.

(not common)

We can form passive structures with verbs that are followed by an

object (transitive verbs) and some clauses where the verb is followed

by a preposition:

(Someone broke my favourite mug.)

When verbs have two objects, either object can be the theme or

subject of the passive structure, depending on what we want to focus

on:

(active)

(passive)

We don’t form passive structures with verbs like be, become, seem

where the complement of the verb refers back to the subject

(linking verbs):
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Write an essay about how you can use your imagination at the
workplace. Also discuss the importance of good decision making in
the workplace. (Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 6 

What are you
doing?
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Advanced



Speaking

Do you know what a gerund is?

Why would we add “ing” to the end of a verb?

By adding “ing” we are speaking in the past, present, or future?

Vocabulary 

Advanced
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Language references

Writing.

Novel.

Trilogy.

It’s a real page-turner.

I couldn’t put it down.

Brilliant read.

Genre

Fiction / non -fiction.

Reading Trilogy Novel
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Grammar 

What is a gerund?

– A gerund is a “ing” form of a verb that serves the same purpose as a

noun.

Gerunds can function as direct / indirect objects, subjects, objects of

prepositions and predicate nouns.

E.g.: “Running is a great way to exercise”.

What is an infinitive?

– The infinitive form of the verb is when it is in basic form.

E.g.: to run, to think, to sit, etc.

Some gerunds are more complex than others. We now know what

gerunds are, but sometimes a verb will come before a gerund and

then also difference in the meaning. For example:

- Susie remembered to bring water on her hike.

(Susie remembered that she needed to bring water on her hike).

Some verbs can also be followed by a gerund with no change in the

meaning. For example:

- Paul likes cycling.

- Paul likes to cycle.
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Listening - Audio 1

What does Gavin enjoy about trilogies?

That there is more than one book. 
Getting lost in the trilogy.
That trilogies are longer stories than a normal book.
The anticipation of waiting for the next release.

What does Stan read sometimes instead of novels and fiction?

Cook-books.
Something more informative.
Biographies.
Magazines.

What genre of book did Stan
recently started reading?

Science-fiction.
Thriller.
Drama.
Biography.
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Audio 1 - Transcription
Gavin – Hi, Stan, have you been reading anything good lately?

Stan – Yeah, Gavin, I just started reading a new thriller. It is a fantastic

read I recommend you read it. It is actually the first issue of a series of

thrillers. 

Gavin – What’s the name?

Stan – Midnight Madness. It is a real page-turner, I was given the book

by my girlfriend a few weeks ago so I decided to bring it with me to

the beach the other day. I literally couldn’t stop reading, it was getting

by the time I had to stop. 

Gavin – I am not a massive fan of thrillers I prefer science-fiction;

however I am looking for something new to read and a start to a

trilogy could b e interesting. I do love the anticipation of waiting for the

new releases when you get caught up in trilogies or series. Reading is

such a good past time. I love just getting lost in books. I think it is my

favourite past time.

Stan - I couldn’t agree with you more. It has to be my favourite hobby

too. But I don’t always read novels and fiction sometimes I will opt for

something a little more informative about life and health. Reading is

just a great way to engage the mind and getting lost in the world

crated by the author is so enjoyable for me.
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Listening - Audio 2

Why does Evan ask Adam about his favourite hobby?

For schoolwork.
He is curious.
He wants to buy him a gift related to his hobby.

Adam said he is a self-proclaimed what?

Avid reader.
Chef.
Bookworm.
Nerd.

Where is Adams favorite place?

Bookstores.
Book conventions. 
Book Sales.
Libraries.
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Audio 2 - Transcription

Evan – Hey, Adam, what would you say is one of your favorite
hobbies? I only ask as I have to write an essay about my favorite
hobby for school tomorrow. I just wanted to hear from you on this.

Adam – Well, Evan, my favorite pastime or hobby has to be reading. I
am self-proclaimed bookworm. I remember reading for hours up in
my room even when I was as young as six years old. It is something I
take great joy from and it is something I cherish as I believe it has
made taught me so much from the various types of literature I have
read.

Evan – Wow, so you are obviously very passionate about it then. I like
that. You are obviously a very avid reader.

Adam – Oh, yeah, for sure. I regularly go to book sales and book
conventions. I am not a member of any book clubs because a lot of
the time there a lot of people in those groups who are not genuine
book lovers and I prefer to discuss a book that I am reading with
someone who has true appreciation for the book. Something that I
really enjoy is going to the bookstore and browsing through the
various sections. I am always on the lookout for upcoming authors
and sweet deals on books. For me there is no better place to be than a
good bookstore.

Evan – That is so cool that you have such a passionate interest in
books like that. I wish I had something that I was so invested in but I
don’t really have anything to talk about.

Adam – How about this then, for your essay we can start you off doing
an interview with me and I will ask you questions and we can bas your
essay around the answers.

Evan – Ok, let’s see how it goes.
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Harold: Hey, Ron, how are you doing today?

Ron: I am good! I just got out of my psychology lecture. It was so

boring! I am glad I am done for the day. How are you doing? Did you

just get out of class too?

Harold: No, I have been out of class since early this afternoon, and I

have been reading this new book I just bought. Have you ever heard of

the author John Grisham?

Ron: Yeah! John Grisham is a lawyer who has written a lot of books

based on his knowledge and experience with the legal system like The

Client. His books are very easy to read, and they give a lot of

information on how the legal system works.

Harold: Yeah, The Client is one of my favourite books! I love Mark Sway

and Reggie Love, the two main characters of the novel. For an eleven-

year-old kid, Mark is old beyond his years and so streetwise. John

Grisham’s special sense of humour has made his characters very

entertaining and the book much more interesting to read. Have you

read The Chamber?

Ron: The Chamber is a pretty good book too. The story about a

grandson who tried to save the grandfather he has never really known

gave me an insight on how the legal system works in the case of

capital punishment. This story was sombre, and it was written in a

more serious tone.

Harold: John Grisham really knows how to adapt his writing style to

each situation. That is probably one of the reasons for his success.

Reading
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Ron: John Grisham’s success is an example of the importance of
education. Even though his parents were poor and did not have a
decent education, his mother put a lot of emphasis on his education
and pushed him to go to college.
Harold: I have to agree with you on that. Education is one of the best
tools to achieve success in life. That is the reason why we are still in
school, right?
Ron: Right. But, why the sudden interest in John Grisham, Lisa?
Harold: Well, I read his first book, and I found it very interesting. So, I
kept on reading his books. I already have a collection of all his work.
Ron: He has written at least twenty books. Did you read all of them?
Did you have that much free time?
Harold: No, I only read his legal fiction books. I have not touched any
of his non-legal fiction or his non-fiction books.
Ron: I see that you are very interested in learning about the legal
system.
Harold: Yes, very much. I find it fascinating. However, not enough to
change my major from psychology to law yet.
Ron: Maybe you should follow John Grisham’s example. He is a lawyer,
and he writes novels about the legal system. You can finish your
studies in psychology, and then write novels based on your expertise
in psychology.
Harold: That is a good idea. However, do you think I am creative
enough to be able to weave all sorts of stories like John Grisham? That
would require a lot of talent, and I do not know whether I have it in me.
Ron: And, there is also writer’s block. Those moments when you sit in
front of the computer, ready to put your story in writing, and yet, your
mind is completely blank. You keep on trying and trying, and nothing
comes. I mean, absolutely nothing.
Harold: See you later, Ron! 
Ron: Bye, Harold! Talk to you later!



 Paul acknowledged Debora’s _______________ hard on their

project.

 The nutritionist _______________ drinking less sugary drinks.

 The ________________ told Steve he should consider

running more for the _____________ benefits.

 Sarah believes in training ____________ at the gym every

day.

 My _______________ advised me to stop smoking

cigarettes.

 I enjoy ______________ a coffee with a ______________

every Friday on my lunch break.

 She _______________ having such a great team to work

with.

 Today my supervisor ___________________ making eye

_____________ with me for some reason.

 My brother denied _____________ my chocolate bar from the

refrigerator.

 Thomas ______________ living in New York, its great for his

____________ to be located there.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.
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Fill in the blanks

doctor, health, hard, father, drinking, cake, working, advised,
loves, career, appreciates, avoided, taking, contact
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Use of English

Gerunds can function as direct / indirect objects, subjects, objects of

prepositions and predicate nouns.

- Some gerunds are more complex than others. We now know what

gerunds are, but sometimes a verb will come before a gerund and

then also difference in the meaning.

I always enjoy cooking

We haven’t finished eating yet.

She keeps changing her mind about the wedding.

We just couldn’t imagine Gerry singing in public.

Do you mind me being here while you’re working?

I don’t want to risk him losing his job.

Admit.

Deny.

Finish.

Mind.

Avoid.

Enjoy.

Give up.

Miss.

(can’t) help.

Fancy.

Imagine

Risk

(can’t) stand.

Feel like.

Involve.

Put off

Consider.

Dislike.

Keep (on)

Practice.
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Write an essay about what your plans are for the weekend using
the new vocab and grammar learned from the lesson.
(Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 7 

Sharing
sympathy.
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Advanced



Speaking

A / An / The are articles, do you know how we use them?

Do you know the difference between a “noun” and a “pronoun”?

Are determiners the same as articles? 

Do you know how to use terms such as myself, ourselves, or

herself?

Vocabulary 

Sympathy

Advanced
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Praise



Advanced
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Language references

Our hearts are with you.

My heartfelt condolences.

You have my deepest / sincere sympathy.

I know how you are feeling. 

I am here / there for you (if you need me).

What a pity.

That’s a shame.

SYMPATHY:

Congratulations.

Well done.

Great job

Hats off to you.

Let’s it hear it for  “…”.

Good for you.

I am happy for you.

You deserve it.

Good thinking.

PRAISE:

  (can be misinterpreted as sarcasm, if said with the wrong intonation)

GIVING PRAISE / SHARING SYMPATHY:
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Grammar 

A / An / The:

– these are all articles.

They are all types of determiners and are used before a noun.

– A /An: are used when it is implied that the information is unknown to

the speaker / listener / writer / reader. (indefinite article)

E.g.: “Do you have a bike?”                       “No, I have an electric scooter.”

– The: is used before a noun when the information is already known to

the speaker / listener / reader / writer.

E.g.: “We spent all day at the park.” (it is implied that the speaker and

listener know which park is being referred to.”

Reflexive pronouns – they always end in “self” or “selves”

– they refer to the subject forms of personal pronouns.

E.g.: “We let ourselves down.”           –           “I am pleased with myself."

– “They can keep it to themselves."

Determiners – these are words which are used before a noun – here is

a list of the types of determiners:

Articles: A, An, The.

Demonstratives: This, That, These, Those.

Possessives: My, your, His, Her, Our, Its, Their.

Quantifiers: Many, Some, (a) Few, Much, (a) lot etc

Numbers: One, Two, Three etc.
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Listening - Audio 1

Will Rachel go to the new restaurant? Explain your answer.

Yes.
No.
Maybe.

How did Rachel find out about the new restaurant?

She saw it on Facebook.
Her husband told her about it.
Her boss at work told her about it.
Her mother-in-law was there recently.

How is Wayne trying to help Rachel?

He will give her the number of his babysitter.
He will make reservations for her.
He will babysit her kids.
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Audio 1 - Transcription

Wayne: Rachel have been to the new restaurant?

Rachel: I haven’t actually. I must go someday soon it is supposed to

have amazing food there. My husband was telling me about it the

other day. Apparently, my mother-in-law had a dinner there on Friday

night and she loved it and had a great time. 

Wayne: I am not surprised; I was there two weeks ago with my wife

and we thoroughly enjoyed our meal. We had a fantastic time there;

we will definitely be going back in the future.

Rachel: I’m glad our town finally has an affordable restaurant that

offers such high standard food. I am so eager to go there now after

hearing all of the rave reviews. We just need to find a babysitter for

Saturday and then we are good to go. We don’t have the best of luck

normally finding babysitters. 

Wayne: if you’re looking for a babysitter, I could give you the number

of ours, she is great, and we’ve known her for a while.

Rachel: That’s great Wayne if you could send me her number that

would be extremely helpful. This could solve our issue of trying to find

a babysitter if this works out.

Wayne: No problem, I will send you her number now and you should

try contacting her soon as she is usually quite busy.

Rachel: Ok, talk to you soon Wayne. Thanks a lot for trying to help with

the babysitter as well you are very helpful.

Wayne: It’s no big deal, I guess I’ll talk to you later I have got to go to

the post office. Bye Rachel.
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Listening - Audio 2

What did Harry suggest doing to make Jack feel better?

Go on the hike.
Stay in bed. 
Celebrate her life.
Drink water.

What age was Jack’s grandmother?

91.
81.
88.
94.

Why is jack not in a good mood?

He is feeling ill.
I got sacked.
Mother passed away.
Grandmother passed away.
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Audio 2 - Transcription

Harry: Hey, Jack, I was wondering if you would like to come with me

and some of the team on a hike on the weekend? It’s going to be

awesome. The weather is supposed to be great.

Jack: I would love to, but I am not really in the mood to be honest

Harry. On Friday I have to go to my grandmother’s funeral, and it is

kind of a difficult time for me right now.

Harry: Oh, I am so sorry, I didn’t know. My condolences to you and your

family. When did that happen if you don’t mind me asking? 

Jack: On Monday morning she never woke up. She was very old. She

was 91 years old and I know this is a normal thing, it’s the natural way

of things but it doesn’t make it any easier. At least I know she had a

good life. She was the type of person who loved life to the fullest even

until now. She took great joy from being around family and enjoying

every minute with others.

Harry: That’s really nice to hear. If you need me for anything I’m here. 

Jack: Don’t worry about it, I didn’t want to tell many people about. I

don’t want attention being drawn to be and people feeling sorry for

me. I am just a little upset right now, but life goes on.

Harry: I think me, and you should go for a drink later and you tell me

all about your granny. One of the best ways to get through the grief is

to celebrate the person we have lost.

Jack: You know, I think I would like that. That sound like a good idea to

me. Come over to my place later and we can have a few drinks and I’ll

show you some photos.

Harry: Sounds good, man.
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Beth: Do you know what I miss the most about not being in lockdown?

Derek: What’s that?

Beth: Going to the cinema. I used to go to the cinema at least three

times a month and now I realised that I was so accustomed to going

that I miss it a lot. What about you, what do you miss doing?

Derek: For me it’s very easy, I miss going to the stadium to watch my

team play. I miss the incredible atmosphere and being amongst

thousands of fans chanting and screaming. Those were great times

and memories. Hopefully, we can get back to the good days soon.

Beth: Yes, I do hope so. I keep myself busy by studying and reading

which is keeping sane, but I know that a lot of other people have not

dealt with the situation not very well. It isn’t an easy situation to deal

with. But we will get through it.

Derek: Yeah, you are right to stay positive and keep your spirits up, I

know many people who have been affected by COVID-19 in many

different ways, but we need to try and remain positive to keep yourself

from becoming beat down.

Beth: It is quite easy to get lost in all the information and give up and

just live-in paranoia, but I remain positive as we all should after this

blows over, I will have read many books and become a better person.

Reading



Judy: Hello, Andrew. Nice to see you. How is ________ family doing?

Andrew: Hey Judy, nice seeing you too. Everyone is doing very well

thanks for_______________.

Judy: I saw those roadworkses haven’t finishes yet on your street. 

Andrew: Yeah, it is a bit of an __________________ at this stage

because it has been going on for so long. It’s not really what you want

to see _____________ you leave for work and the first thing when

you come back home but it is what it is, I guess. I think it should be

only one __________________ week anyway so it’s not too bad.

Judy: That’s ok, it’s a bit of a _______________ for now but that’s

life anyway. It takes me longer getting too my work these days as well

because the traffic is so _________________ up in the mornings

from the roadworks but whatever, it’ll soon be over.

Andrew: Yeah, you’re right it’s not really a big _________. The noise

does freak our dog out a little but even he is getting used to it now.
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Fill in the blanks

inconvenience, nonscience, your, asking,
before, more, deal, jammed
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Use of English

We use this and that with singular countable or uncountable

nouns, but not with plural nouns.

Determiners in grammar, are words that are  used before a noun to

show which particular example of the noun you are referring to.

We cannot use all the determiners with all types of noun. We can use

some determiners with any type of noun, but others must be followed

by certain types of noun.

Some determiners can only be used with a singular countable noun.

These are: a / an (articles) another, each, either, every, neither, one.

Much, (a) little, less and least can only be used with a singular

uncountable noun.

We sometimes use less with plural nouns, but this is not always

considered correct:

-There were less children there today than last year.

(There were fewer children… is considered correct.)

This refers to something near the speaker; that refers to something

further away.
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Some determiners can be used with any type of noun, singular or

plural, countable or uncountable.

Determiners which can be used in this way:

- any

(‘strong form’ meaning ‘it doesn’t matter which’)

- some

(‘strong form’ meaning ‘certain / particular’; stressed and pronounced

/sʌm/)

- which

(as a question word)

- what

(as a question word)

- my, your, his, Anna’s, etc.

- such.

- the.

- what.

- whose.

- no.
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Write an essay about a time you had to express sympathy. How did you
feel and why id you have to express sympathy? Talk about whether it
was an easy experience for you and why (not). (Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 8 

Leadership

qualities

79

Advanced



Speaking

Do you know what relative clauses are?

We know what pronouns are but what are relative pronouns?

What is an adverb? What might a relative clause be?

What comes to mind when I say leadership?

Give me several examples of successful leaders and why they are.

Vocabulary 

Influential

Advanced

80

Language references

Leadership qualities:

Integrity.

Delegation.

Self-Awareness.

Communication skills.

Integrity DelegationGratitude

Influential.

Gratitude.

Learning agility.

Empathy.



Relative Clause:

Whom

We use relative clauses to give important information someone /

something

– the information is needed to comprehend what is being spoken

about. Usually, it is used directly after the noun which it describes.

Relative pronouns / adverbs:

Are used to start a defining relative clause:

Who

Which

That

When

Where

Whose

Who / That

Why
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Grammar 



Advanced

82

Listening - Audio 1

What is Joe and Margaret’s problem with Kelly being promoted?

She hasn’t worked there long enough.
They don’t like her.
They think she is a bad employee.
She is underqualified.

What did Joe have to say about the leadership?

Very good.
They have high standards.
Sub-par.
The best he has seen.

Who did Margaret think should have been promoted?

Herself.
David.
Luke.
Joe.



83

Advanced

Audio 1 - Transcription

Joe – Have you seen who they have promoted to supervisor?
Margaret – I haven’t, who have they promoted?
Joe – I don’t know whose choice it was in the end, but they went with
Kelly.
Margaret – Wow, I can’t believe that I didn’t even know she was up for
the role of supervisor. I wonder who else was in the running to get the
job. I didn’t apply myself but now that I know they gave it to Kelly I
regret not putting myself forward for the position.
Joe – Me too, I’m happy for her. I am not sure how good she is going
to be but I’m sure she will learn as she goes. So, I guess they are going
to hiring to replace Kelly’s old position then. That will probably take a
while. Anytime, we have a recruitment drive it takes at least six weeks
to get someone in the door. I must say it is quite sad to come to work
when you don’t believe in the leadership. 
Margaret – Yeah, I agree that the leadership here is sub-par, I’m not
sure how they come to some of their decisions around here. It makes
you wonder of they really put any thought into decisions at all. But I
think we can survive for a while being one staff member down. I am
surprised that David didn’t get to be honest, I’m not sure he applied
but he is the one who has the most experience in the department
which you would imagine is what they would be looking for. But so be
it, I will stop by and say congratulations to Kelly. Regardless of the fact
that she was probably wasn’t the most qualified applicant maybe if
we give her some good encouragement, she will take some good
confidence from it. The last thing she needs is to feel pressure from the
rest of us. She will probably be overwhelmed by the new
responsibilities that will be tasked to her.
Joe – Yes, I think you are right. I will go with you and join in on
congratulating her.
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Listening - Audio 2

What did the man say would be the outcome if most people had half
of the qualities of a great leader?

What did the woman say it was to be a great leader?

To be a good decision maker.
Someone to look up to.
To be intelligent.

Who is the woman’s favourite leader?

Martin Luther King.
Donald Trump.
Winston Churchill.
Steve Jobs.

The world would be the same.
There would be more inspirational leaders.
The world would be an incredible place..



85

Advanced

Audio 2 - Transcription

Man – Who is one of your favourite leaders in history?

Woman – I guess the first person who comes to my mind is Martin

Luther King. He has to be at the top of most peoples list of top leaders

at least ahead of Donald Trump anyway, he was incredible. I almost

get goosebumps thinking about his speech, and when I say his

speech, I think we both know what speech I am on about.

Man – For sure, he was unbelievable. Could you describe some of his

leadership qualities and what made him such a good leader in your

opinion.

Woman – Well, I think he was born to lead. There are certain people

who are born with gifts and I believe he had the gift to lead. Being a

great leader to me means being an inspiration and someone who

people could look up to as an example. I think you couldn’t really get a

better example than him to be honest. He had to suffer a lot of

adversity in his life and in the face of all the adversity he always

remained calm and true to his cause. He never let anything get the

better of him. Something rare to find in the modern day is someone

who can be truly patient. He was definitely a patient man. I think that

stood to him well in his endeavours across the U.S.A, we have to

remember that something a lot of people in the world fear is “change”

and he was a person who embraced it and tried to make a positive

change and he had so many barriers at the time to overcome. 

Man – Yes 100%, he was and still is an inspiration to so many people

and I think if most people could have half of his leadership qualities

the world would be an incredible place. But unfortunately, the world

doesn’t work like that and we aren’t all born with these natural gifts to

become fantastic athletes or inspirational leaders. 
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Steve – Which country have you visited that you enjoyed the most?

Gillian – I think I have to say Italy, I just love the cuisine. I have been

three times and every time I gain at least two kilos because the food is

so good.

Steve – Who did you travel there with?

Gillian – The first two times I went there with my mom, which was

great to be able to travel with her. The most recent time was with my

boyfriend. Italy is a place where you can really immerse yourself in the

culture and also get addicted. I don’t normally drink coffee but every

day I was drinking coffee, espresso to be specific.

Steve – Yeah, Italy is a place high on my list of places to go. I am not

used to traveling alone and I don’t know who I could go with. Maybe I’ll

go by myself but then I can’t share the memories with anyone which

would be a downside.

Gillian – Sometimes you just have to go and stop waiting for the

perfect moment and the perfect people to go with who may never be

ready to go. Its up to you to live your life.

Reading



- Pauls friend _____________ trains at the gym is a good friend of

______________ too.

- The player ________________ seemed to impress me the most

is actually one of the most ___________________ on the team.

- Here are the best deals I found _______________ are within our

price range.

- __________ route should we take ________________ to go

to the national park?

- My coach is the person that told me I should start competing in

tournaments.

- I am not sure ________________ they are, but apparently, they

are the best in their_______________.

- I need to find a place ____________________ I can train for a

reasonable price; a lot of the gyms are ___________ astronomical

prices at the moment.

- Should I call Greg now to let him know or just tell him __________

he gets home?

- You do know that the owner of the shop is the one ___________

kids are taking over the franchise.
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Fill in the blanks

charging, when, whom, field, who, mine, who, underrated,
which, tomorrow, where, whose, which
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Advanced

Use of English

We use Who, Which, When, Where, Whose, Who, Why, Whom or that

to begin a relative clause.

He’s going to show you the rooms that are available. (that are

available defines the rooms; it tells us which rooms)

But I think Rob was a bit upset about that, which is understandable.

(which is understandable refers to the whole clause before it

[underlined]: that Rob was upset about something)

Relative clauses:

- a clause in a sentence that cannot exist independently, begins with a

relative pronoun, and describes a noun that comes before it.

There are two types of relative clause: one type refers to a noun or

noun phrase (these are defining and non-defining relative clauses)

and the other type refers to a whole sentence or clause, especially in

speaking.

Defining and non-defining relative clauses define or describe the noun

(or noun phrase) that comes before them (In the examples, the

relative clause is in bold, and the person or thing that is referred to is

underlined.):

The other type of relative clause refers to a whole sentence or stretch

of language (they are sometimes called sentential relative clauses).

This type of relative clause is always introduced with which. In writing

we usually put a comma before which:
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Write an essay about one of your favourite leaders in history and
write about why they are your favourite leader.
(Minimum of 15 lines.)

Questions
- Written Exercise 



...

Unit 9 

What does it
mean?

90

Advanced



Speaking

Describe the difference between “there” and “it” and the situations

we may use one over the other.

“There” and “It” are both prepositions, what does that mean?

Vocabulary 

It

Advanced

91

Grammar

There: “There” functions as a dummy subject in the construction there

is or there are. There is/are implies that something or someone exists

or is in a specific place or situation.

“It” and “there” can both be used as dummy subjects – dummy

subjects can be used when we need to use a subject when there is no

subject attached to a verb and where the real subject is somewhere

else in the clause. The 2 dummy subjects in English are “there” and “it”.

It: We normally use “it” as a dummy subject with adjectives and their

components.

Here ThereThey
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Listening - Audio 1

Why can’t the man wait until Tuesday to get to the bank?

He is impatient.
He needs to make a withdrawal.
He needs to transfer money.

Where did the man suggest he go?

To the nearby branch.
Go home.
Take a walk.

Where is the nearest bank located?

Blackstone.
Bluestone.
Rockstone.
Beside a supermarket.
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Audio 1 - Transcription

- Hello can I help you, sir?

- Yes, I would like to get into the bank. 

- Ok, just to let you know that the bank will be closing in 20 minutes

and there is a considerable que in there at the moment so you may

not get seen.

- It's ok, I'll just come back on Monday.

- Oh, sir, maybe you have forgotten, but the bank will be closed on

Monday, it is a bank holiday.

- Oh, my god! I completely forgot about that. What I have to do

cannot wait until Tuesday, I need to send money to my son who is

living abroad and if I don’t send it before Tuesday, he may only get it

the following week. I don't know what to do now. Do you know if there

is another bank of the same branch in the area?

- Well, there is another one that would probably be quieter than here

in Bluestone. It's just off the main street. It will be the first turn after a

supermarket. take the first right. You must hurry up now because they

will be closing up soon too.

- Ok, thank you very much, I hope I make it now.
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Listening - Audio 2

Gillian told Robert that it is important for him to what on his first
day?

Help others..
Work hard.
Be nice to people
Make good first impressions.

Robert is feeling what about starting his new job?

Overwhelmed.
Confident.
Anxious.
Enthusiastic.

Gillian works in what department?

Legal.
Marketing.
Finance.
IT.



95

Advanced

Audio 2 - Transcription

- Hey I think I should try to break the ice here; my name is Gillian; I
work in marketing.
- Robert, nice to meet you.
- Pleasure to meet you too, so is today your first day working here, I’ve
never seen you around here before.
- Yes, today is my first day and I am kind of nervous starting in such a
huge company like this. it is a bit overwhelming. I am really happy to
be working here but it is a bit nerve wracking because there is so
much to learn and so many people to meet. I am not really great at
introducing myself and making new friends.
- You’re doing pretty well with me.
- That is because you started the conversation. I wouldn’t have started
the conversation, not that I wouldn't want to start a conversation. I am
just a little bit shy.
- Don't worry about any of that, you'll be fine. What department are
you working in?
- I am in the legal department.
- Oh, that's cool, I have a friend there Sandra, you will like her I’ll tell her
to show you around, she is really cool.
- That would be great.
- You see things are looking up already, there is no reason to be
nervous Robert. just embrace the fact you are new here and you will
have to meet people. So, think of it this way, first impressions can be
very important so you want to show you deserve to be here and that
you are confident. Especially working in the legal department, the guys
up there are a great team but they won’t respect you if they think
you're not cut out for the job. 
- Ok, thanks for the advice Gillian.
- Come on I will walk you up there and introduce you to Sandra.
- Ok. Sounds good.
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Julie – I really like what they have done to this neighbourhood

recently, there are now three vegan restaurants here to choose from

and the vibes here are so relaxed. It is a stark contrast to how it once

was here.

Dennis – Yes, I agree, I must say I didn’t used to like spending time

here. It used to be a gritty neighbourhood with loads of crime, and I

don’t know how they were able to transform it so quickly. I think

nobody would have envisioned this transformation coming. But now it

has to be one of my favourite places to hang out. Even the school

street art makes the neighbourhood so unique and gives it such a hip

vibe.

Julie – I was looking to try and rent a place here, but the price is

double what I pay across town. There has been such a boom in this

neighbourhood it is awesome, but I hope I get lucky and find a place

that suits me for a good price. There are a few buildings nearby that

are soon to have a few empty apartments so I will keep my eyes

peeled on those for sure.

Reading



- It is _________________ a good day when we go to the beach.

- _________________  has been a lot of great

_________________ recently.

- There are two _________________ centres nearby here that

we can check out.

- _________________ has been a good strategy used for

success by our competitors.

- It _________________ me feel relaxed and at peace to

_________________ the city on the weekend. It is a great time

to _________________ and enjoy nature. There are a lot of

things to _________________ about nature that we

_________________ about when we live in big concrete jungles.
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Fill in the blanks

always, progress, there, makes, leave,
unwind, appreciate, shopping, It, forget
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Use of English

It’s important to wear a helmet whenever you do any dangerous

sport.

There’s a woman waiting outside who wants to talk to you.

We often use it as a dummy subject with adjectives and their

complements:

There operates as a dummy subject in the construction there is or

there are.

There is / are indicates that something or someone exists or is in a

particular place or situation:

We often use it as a dummy subject with adjectives and their

complements:

There operates as a dummy subject in the construction there is or

there are. There is/are indicates that something or someone exists or

is in a particular place or situation:

(The real subject is the woman – she is waiting outside.).
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Write an essay about the neighbourhood you grew up in.
(Minimum of 15 lines.)

Questions
- Written Exercise 



Unit 10

Politics

Advanced

100



Speaking

We should know what verbs are, but do you know what an auxiliary

verb is?

Explain when / why we use a verb.

Give an example of an auxiliary verb.

What does “politics” mean to you. Explain from your point of view

an overview of your country’s politics.

Vocabulary 

Be

Advanced
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Grammar

- Do

 Auxiliary verbs come before main verbs.

There are only three auxiliary verbs and they are:

- Be

- Have

DoHave
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Language references

Democracy.

Dictatorship.

Communism.

Socialists.

Capitalism.

Capitalist.

Liberal.

Democrat.

Nationalist.

Patriot.

Right wing.

Left wing.

Conservatives.

Extremists.

Authoritarian.

Radicals.

POLITICS:
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Listening - Audio 1

Speaker nº 1 said what labelling people?

Believes in labelling.

Thinks labelling is wrong but agrees with it anyway.

Thinks labelling should be stopped.

Doesn’t believe in labelling.

Speaker nº 1 believes whoever gets elected will affect him how?

It will effect his bills. 

Will affect his children.

Will affect his business.

It won’t affect him.
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Audio 1 - Transcription

- What did you think of the debate yesterday?

- I am not so sure, like if I am being honest, I don’t know what side of

politics I fall on. I like some things from both sides. I don’t think I could

actually say that I am left or right.

- Well, the term is a centrist, but I personally don’t believe in labelling

people. We should all be together and not let things like politics get in

our way.

- Oh! I agree with you for sure. Of course, when I speak about politics I

don’t look into the social media and all the hype and “this guy said

that” and “she said this” I want to know the facts what both sides are

proposing, and I take it from there. I really do hate the media frenzy

that starts every time elections start, and we always have people

misinformed and jumping on bandwagons on the back of media spin.

- Yes, you are very right there. I personally believe that as well. It

doesn’t bother or affect me who gets elected if I am totally honest,

what worries me is can I pay my bills. People get caught in the media

madness and never seem to read the fine print. Nobody is ever getting

elected and going to take care of your home insurance or your light

bill. I think from state to state the thing that people should look into is

the state elections. Because that one could come back to bite you.
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Listening - Audio 2

What does Bob have to say about voting?

What is Andrew’s opinion on voting?

It is fun.
We are lucky to be able to vote
It is an annoying chore.
It is unnecessary.

What does Andrew think of Bob maybe not voting?

He will be disappointed.
He will be glad.
He will be amazed.
He will be amazing.

He thinks it is crucial.
He loves to vote.
He thinks it is vital to a society.
He is not interested.
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Audio 2 - Transcription

Andrew: I am going out now, I’ll see you at the lecture later.
Bob: Why are you going so early today? The lecture doesn’t start for
ages.
Andrew: I want to go and vote at the polling station now as I’ll be too
busy later.
Bob: Why are you going to vote? What is the vote for?
Andrew: What do you mean? It is a by-election.
Bob: Oh. I’d no idea there was an election.
Andrew: What do you mean? Haven’t you seen all the leaflets from the
candidates?
Bob: I just threw them away. I wasn’t interested. I never really pay any
attention to elections when they come around.
Andrew: Aren’t you going to vote today?
Bob: No. Voting isn’t important.
Andrew: Yes, it is. It’s very important that you vote when you have the
chance.
Bob: Why?
Andrew: Because we are very luck to live in a democracy and not
under a dictator. The fact here we are allowed to vote and in other
places you can’t be a reason to motivate you. But if everyone was
thinking like you then nobody would vote. Do you understand that with
your vote and all of the others who say it isn’t important an election
could be won or lost? Sometimes people who don’t vote come out
after and complain about who got elected which is just a farce.
Bob: So, do you vote in all the elections?
Andrew: Yes, I always vote. I think it’s very important to go and vote.
Bob: Should I go and vote today?
Andrew: I think you should, but it’s your choice in the end. Do what you
want. But I would be disappointed if you don’t but it is your choice, I
can’t force you.
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Ann: I am waiting to hear back from the contractor on his quote for
doing a job for me in the kitchen.
Kevin: Make sure to barter and not take the price at face value. I
learned that the hard way before myself. I had work done on my yard
and when I went to work and told my colleagues one guy was very
inquisitive, he asked for the name of the company who I got to do the
job. He then went on to tell me that he and the same work done at his
place and that it cost him nearly 40% less than I had paid for it. So, I
guess the moral of my story is, you are better off to barter and get no
where than to not barter at all. I used to just accept the price but once
I heard my colleague tell me that I felt so cheated that I could have
had it done for considerably less.
Ann: I’ve had a look around and spoke to some people on how much It
should cost in total, it should be around four thousand dollars
approximately. I will see what his initial offer will be and try to get it for
around three thousand five hundred.
Kevin: that’s good, nice that you already have some ball-park figures
going into the negotiation. Does he have a good track reputation? 
Ann: Yes, that’s why I have gone with him because he done work for
my friend Roxane and she said he does great work. He works hard and
when he says it will be done it will be done, unlike certain contractors
that I have had in the past who constantly put things on the long
finger, and it seems like they will never finish the job. You would think
they would be more eager to get their jobs finished with more haste as
then they could move on to another job, this way they are losing
money my taking so long. 
Kevin: this guy sounds like the real deal then. Should all work out fine.

Reading



- I do like the new __________________________ they have

implemented for this year.

- Does Fred ______________ fluent French?

- He is starting to improve his technique a lot because he has put in

the hard work behind the scenes.

- I am currently _____________ for a new place to live downtown.

- She was one of the top ____________ this year in the company.

- He hasn’t seen the new ___________________ that we use on

our website. He will be impressed.

- I’ve been ___________________ to see when is the best time

to buy my ___________________ , I heard the cheapest time is

before 6 a.m. but I _______________________ yet to see a big

difference.
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Fill in the blanks

waiting, ticket, format, curriculum, speak,
performers, looking, have
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Use of English

Auxiliary be is used to indicate the continuous and the passive

voice.

Auxiliary do is used in interrogative, negative and emphatic

structures.

Auxiliary have is used to indicate the perfect.

Auxiliaries:

I am sitting down for a while.

I do know where it is.

I have seen Jim’s bike.
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Advanced

Write an essay about what is the best mode of modern transport
for living in a city.
(Minimum of 15 lines.)

Questions
- Written Exercise 



Unit 11

Awkward
situations

Advanced

111



Speaking

What are adjectives and when do we use them.

Give some examples of adjectives.

What is the difference between an adjective and an adverb?

Explain what an adverb is.

Grammar

-Adjectives and adverbs are two of the four main word classes in

English, along with nouns and verbs.

-Adjectives describe the qualities of people and things. Words like tall,

orange and interesting are adjectives. Adverbs indicate the time,

place, manner, degree or frequency of an event or action. Adverbs

have many different functions and can have different positions in a

clause.

- We use adverbs to give more information about a verb, an adjective,

another adverb, a clause or a whole sentence and, less commonly,

about a noun phrase.

Advanced

112

Vocabulary 

Adjectives Adverbs
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Listening - Audio 1

Why has the church become abandoned?

People started attending another church. 
There was a fire. 
The property was bought.

What is the plan to help get the church fixed up?

Donate money. 
Start a petition. 
Build a new church.

What did speaker nº 1 remember about the building?

Great times. 
Being in awe of the building. 
Being in disgust of the building. 
Going to church every Sunday.
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Audio 1 - Transcription
- I walked by the old church yesterday. It doesn’t look as well as it
once did. I remember walking there with my grandmother as a child
and being in total awe of the beauty of the building. Even from such a
young age I could appreciate the architecture as it was like nothing
else. 
- That’s a shame it has been totally abandoned for at least ten years
now. It truly was a brilliant piece of architecture; it pains me to drive by
there nowadays. I hate to see any derelict buildings but to have known
the incredible structure of that amazing building and to see what it
has become is really disheartening. I can’t believe that nobody has
done anything. Even what has been left you can see by the stonework
that it was a stunning building.
- Yes, it is pretty sad. I wish somebody could come in and bring it back
to its former glory.
- Why is it in such bad condition?
- There was a fire and everyone who previously attended that church
started to visit the other local churches and it never got taken care of.
It is upsetting to me to think of all the times the church would-be full-
on Sunday mornings and to think where those people are now. 
- I think what a good idea would be is to get a fundraiser going for the
restoration of the church. Because it is in such a good location that
someone will buy the property and construct a shipping centre or
something useless with no taste.
- Hey that is a good idea, let’s look into that. I will get my dad involved
he is great with things like this.
- Very good, I’ll meet up with you later to discuss more about this, I’m
in a bit of rush now.
- Ok, I’ll see you later.
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Listening - Audio 2

What is the woman’s complaint about her husband?

He is a bad husband. 
He works too much. 
He hates the kids.
He is rude to her.

What does the man suggest for her husband to do?

Resolve the situation with his boss. 
Leave his job. 
Move to a new house. 
Ask for a raise.

The woman had what to say about talking to her husband about
serious issues?

It is easy. 
It's difficult. 
He enjoys it. 
He hates it. 
He is great to talk to.
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Audio 2 - Transcription

Woman – My husband is always arriving home late every day
because he is being kept work late, but they won’t give the overtime
rate. He is getting so stressed with the current situation. I don’t know
how we are going to resolve the situation; it is really affecting his life at
home and our relationship. It upsets me when the kids ask me
everyday “when is daddy coming home” because I never know. His
boss is clearly taking advantage of his good nature.
Man – He needs to take the issue up with his managerial staff, it is not
acceptable to be worked into the ground. I think if there was clear
communication between him and the management it would make the
situation easier. And in terms of the overtime if it is in his contract that
for extra work, he should be receiving overtime rates then he really
needs to do something about it. You can’t accept poor working
conditions like this. If this can’t be resolved between him and his boss,
then he needs to complain to Human resources about this.
Woman – I will speak to him when he comes home later and have a
chat with him about the situation, working like this anyway regardless
of the overtime isn’t healthy, you need to take time off and have time
to relax. I have tried to bring up this subject before and he always
changes the conversation. He is so difficult to talk to about serious
subjects. He can talk all night about football or his favourite
restaurants but when you mention work or anything remotely serious,
he shies away.
Man – You need to confront him and tell him how you feel and say
that you aren’t happy that he is never home and being mistreated at
work. I think we could both agree if he was being paid overtime it
would seem at least worth the commotion, but he isn’t. It is a
complicated situation, but it will only be sorted if you take it up with
him.
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Richard – Hi, Gerard, I was wondering what you think of our latest issue
of the magazine that came out yesterday, if you had time to read it
that is.
Gerard – I was impressed. I have to say it has been getting better
every time that I read it. In the beginning it was very raw and repetitive
but now I think It has a nice authentic touch with fresh ideas. I am
enjoying the direction you are taking the magazine. Keep up the good
work Richard.
Richard – Wow, I’m glad that you think that we are trying to break
away from the average run of the mill magazine and be creative and
unique. I am happy that you have picked up on that and it is great to
hear your feedback. I value your opinion very highly. We actually use
as our inspiration in our team as you were once in our shoes at one
point in time and we like to look to you as motivation and think if we
keep trying to follow in your footsteps maybe we can achieve of what
you have in your career.
Gerard – thank you Richard, as a writer I like to be honest and help
others get better where possible. I think the thing about being a good
writer and being a renowned writer is being unique and being known
for your style. There are thousands of writers who are the same but the
ones who we remember are the ones that stand out are different from
the rest. Your magazine oozes authenticity and I love to see read fresh
ideas and read new styles. It is fantastic to see. It is actually what
keeps me interested to write until now. If I am motivating you and your
team that is marvellous but I take motivation from you guys too, the
new talent is what motivates me to keep writing and keep creating.
Richard – Wow, tht’s so cool to hear from you, to think that we are
inspiring you is something I wouldn’t think is possible but writers take
inspiration from everywhere.

Reading



- Usually, we start the _______________ at 7 p.m., but tonight we
wanted to start at 6:30 to get the new members more acquainted with
each other.

- Actually, I believe the ____________ starts at 10 a.m.,not 9 a.m.

- For me food _____________ tastes better when its free, what do
you _________________?

- Yesterday was my last ______________ day of training at work,
but I do have one more course to finish.

- I really ____________ the movie, I thought it was so captivating.

- The best person to go _____________ with is John, he has great
knowledge of all things camping.
 
- The event was a ___________________ disaster, the caterers
___________ up an hour late and people were left hungry with no
food for two hours as a result.

- I was __________ through the botanic gardens on Saturday and I
got to ____________ its true beauty.
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Fill in the blanks

meetings, walking, appreciate, exam, always, think, official,
complete, showed, enjoyed, camping.
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Use of English

We use -ing adjectives to describe an effect and -ed adjectives to

describe how a person feels:

Adjectives in English do not change (agree) with the noun that

they modify:

Some adjectives only appear before nouns and do not follow verbs.

They include adjectives of degree, time and order, and adjectives

that limit the noun that follows them:

We can put adverbs and adverb phrases at the front, in the middle

or at the end of a clause.

The front position of the clause is the first item in the clause:

Yesterday detectives arrested a man and a woman in connection

with the murder.

The end position of the clause is the last item in the clause:

The mid position is between the subject and the main verb:

Interesting / interested.

 

Complete.

Suddenly I felt afraid.

 

Why do you always have to eat so fast?

 

Apples always taste best when you pick them straight off the tree.
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Write an essay about your opinion on pollution in your country.
(Minimum of 15 lines.)

Questions
- Written Exercise 



Unit 12

Holidays
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Speaking

Do you know what conjunctions are?

Give an example of how to use a conjunction.

Can you explain what clauses are?

Grammar

- A clause is the basic unit of grammar. Typically, a main clause is

made up of a subject (s) (a noun phrase) and a verb phrase (v).

Sometimes the verb phrase is followed by other elements, e.g., objects

(o), complements (c), adjuncts (ad). These other elements are

sometimes essential to complete the meaning of the clause:

   [S]I [V]’ll call [O] you [AD] later.

- Conjunctions are linking words like and, or, but, then and because:

They knocked down all the houses and they built a car park.

Are there four or five people living in that house?

My shoes look great, but are not very comfortable.

Coordinating conjunctions connect items which are the same

grammatical type, e.g., words, phrases, clauses. The most common

coordinating conjunctions are and, or, but.
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Listening - Audio 1

What is one thing the man will do when he gets to the mountain
range.

Walk.
Run.
Take photos.
Swim.

Which route did the man choose to take to get to the mountain
range and why?

75.
50.
17.
57.

Why is the man going to the mountain range and on which day will
he go?

To take photos. 
To hunt.
To hike.
To cycle.
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Audio 1 - Transcription

-(Man) Do you know if I should take route 17 or 50 to get up to the

mountain range?

   I will be heading up there on Sunday morning.

- Either one will do to be honest. Sunday is normally quite relaxed and

there is no traffic.

   If you are thinking you will probably need a pit stop 50 is better

though and it has a lot of diners if you plan on grabbing a bite to eat.

- Oh, that’s great. I will probably take route 50 then, because I would

like to get some pancakes and coffee before I head on up.

- Well then 50 is your best choice then.

- What are you heading up there for?

- We are going up to go on this awesome hike I saw online.

   It has a great trail that has some epic views along the way to the

top, but we normally don’t go on hikes, but when I saw the photos

online, I got inspired immediately.

- That’s cool, I hope you have a good time.

   Take some nice pictures for me.

- Thanks, I will send you some photos that I take for sure.



Advanced

125

Listening - Audio 2

What does the woman wish to talk to her boss about?

A pay rise. 
A work problem. 
Her holidays.

Why was it not a good time to talk to her boss?

He was going home. 
He was stressed. 
He was in a meeting.

Where does the woman intend on travelling and when?

Maldives in June. 
Maldives in July. 
Greece in June. 
Thailand in June.
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Audio 2 - Transcription

- (Woman) Do you think I should go ask the boss about my holidays

now or later?

- I think you should wait until later but it’s up to you. I would wait until

later because he just got finished giving out to Mia and he seemed

very angry when he left his office. I think he went to get a coffee now.

- Maybe I should wait until later, it’s probably not the best moment

then to discuss my holidays but I do need to get this sorted out today

so I will be having a chat with him later on today at some stage.

- Just wait for him to cool off he was really not happy when I last saw

him. Are you going to take your holidays soon?

- Yes, I hope to get them for June, I am going to book a trip to the

Maldives, last year I went to Greece in June and it was fantastic. It has

been my dream to go there for years now. I saw an awesome deal for

a package deal to got to the Maldives so I have to go, now is my best

chance.

- My brother was there last year, his pics looked incredible. it is a real

piece of paradise. That would be my dream trip as well. I don’t travel

too much anymore but I would love a vacation like that with my wife. I

am just so bad at planning and organising trips.
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Luke – As long as Sophie does well in school this year her dad will

reward her with a trip to Cancun.

Rob – But if she fails one exam, she gets nothing. I like the idea of

giving the kids an added incentive to succeed at school after all there

are incentives in the real world. I just hope they don’t become so

materialistic to the point where they don’t actually put value on their

work just the end goal of achieving the incentive.

Luke – I understand but either way if they succeed, they are

succeeding regardless of whether they are truly appreciating the

values of hard work or not. Some people just can’t get themselves to

be motivated even if you place a nice incentive on front of them to

spur them on. I believe their job as students is to perform to the best of

their abilities, but we all know that added incentive can make even

high achievers achieve more which surely can’t be that bad.

Reading



- You can __________________ chocolate milk either hot in the

__________________ or cold in the summer.

- Neither Lisa nor Helena had ________________ to Italy before. 

- Both you and I know what really __________________ .

- After we had __________________ on the phone, I wrote

__________________ what we had decided.

- Everyone __________________ the fishing trip although no

one __________________  any fish!

- Before we __________________ at four o’clock, we had

something to eat.

- As long as the waves are high __________________ , we can

go surfing.

- Provided that he __________________ a fine, he will not have

to go to jail.

- I’ll give you a __________________ if I’m going to be late or if

I’m not coming.
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Fill in the blanks

drink, call, pays, enough, left, enjoyed, caught, winter,
talked, down, been, happened.
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Use of English

Main (or independent) clauses can form sentences on their own.
They aren’t dependent on other clauses. They are always finite (they
must contain a verb which shows tense).

Subordinate (or dependent) clauses cannot form sentences on their
own. They are dependent on main clauses to form sentences. They
can be finite or non-finite (the main clauses are in bold; the
subordinate clauses are underlined):

- I didn’t go to work because I wasn’t feeling very well.
- He studied violin and mathematics before taking a medical degree
and doing postgraduate work in biophysics at Harvard.
-She had pretty hair and must have been nice-looking when she was
young.
- If I tell him will he be angry?

We can combine clauses of the same grammatical type to form
sentences using coordinating conjunctions:

We don’t create coordinated clauses with clauses of a different
grammatical type. For example we cannot coordinate a main clause
and a subordinate clause:

Some coordinating conjunctions have two parts: either … or …, neither …
nor …, both … and.

Common subordinating conjunctions are: after, (al)though, as, before,
if, since, that, until, when, whereas, while, once, so, as soon as, provided
that. When a clause follows these conjunctions, it becomes a
subordinate clause, which needs a main clause to make a complete
sentence.

When the subordinate clause comes before the main clause, we
usually put a comma at the end of the clause. When the main clause
comes first, we don’t need to use a comma.
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Write an essay about your favourite musician / band and why.
(Minimum of 15 lines.)

Questions
- Written Exercise 



Unit 13

Order
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Speaking

What does word order mean to you?

Do you understand what emphasis is?

What is a cleft sentence?

Grammar

When we talk about someone receiving something, we can express it

using the typical word order: indirect object (IO) + direct object (DO).

If we want to bring more emphasis or focus to the recipient, we can

use a prepositional complement (PC) instead of an indirect object.

Typical word order: IO + DO:

   I gave (IO) Paul (DO) a gift.

Untypical word order: DO + PC

Putting the prepositional complement at the end brings more

emphasis and focus to the person who received the present.

   I gave (DO) a gift (DC) to Paul.
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Listening - Audio 1

Where was the B&B located?

By the beach. 
In the town.
By the cliff.

Why did they go out of business?

They had a lot of debt.
They didn't do well in the low season. 
Bad reputation.

What did Martin like about the B&B when he stayed there?

Very cheap. 
Good location.
Great breakfast.

Why is it important to have a hotel in the town?

Important for the local economy.
The locals love tourists. 
It makes the town look nicer.
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Audio 1 - Transcription

Eric – Did you ever stay at the little B&B that overlooked the sea over

by the cliffs?

Martin – Yes, it is funny that you mention that I was only thinking of

that place the other day. It was a lovely B&B; it was run by a really nice

French couple and the husband was a fantastic chef. The dinner and

breakfast they served was first class. I am sad that they went out of

business.

Eric – That’s why I wanted to ask you have you been because I have

only ever heard great reviews about them so when I heard they went

out of business I couldn’t understand.

Martin – They had a beautiful B&B, but they survived on seasonal

business, in the winter and the spring they basically had no bookings.

It's very unfortunate but they are very talented people, I would like to

think they will land on their feet and go on to do some success.

Eric - I am sure they will be fine. It is a shame though, now we don't

really have anywhere nice in the local area for tourists to stay. I hear of

a rumour that there will be a luxury hotel opening up. and a business

like that will be able to remain busy with customers even in the low

season.

Martin - Yeah, if it will be a luxury hotel then for sure they will remain

quite busy throughout the year. i hope something opens up because if

not then there won't be much tourism around here. We really need

tourism for the local economy to thrive.
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Listening - Audio 2

How will the father help his daughter study?

Quiz her on the book.
Read the book with her. 
Write a study schedule with her.

Where did the daughter find her book?

Under the couch. 
Beside the couch.
On the couch. 
Behind the couch.

Why did she have to find it?

Needs it for school.
It is her mothers. 
She needs to return it
to the library.
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Audio 2 - Transcription

Father – I couldn’t find your magazine.

Daughter – It was my book that I had lost, I found behind the couch. I

need to read at least 4 chapters tonight, tomorrow there will be a quiz

at school on the book. It is no problem. I can read four chapters pretty

quickly; it is not too late. 

Father –It’s a good thing that you found it then, I won’t disturb you any

longer then. I will call you when dinner is ready, I think you will be able

to put the book down to join us for dinner later.

Daughter – Yeah, sure, of course it won’t take me that long to read

four chapters anyway I am a quick reader. I think I will be done before

dinner. maybe you could quiz me on it later?

Father - Yeah, no problem. Just write down some questions and we

can do it after we have dinner.
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Robert: The thing that interests me the most about this new project is

the travel incentive that is offer. I’m going to make sure I’m going on

that trip at the end of the year.

Clair: Yes, me too. There is a really good atmosphere in the office since

they have given the information out on how we can achieve the

incentive. It will be really easy for everyone to get motivated to do their

best on this project with such an awesome trip as the reward. I need to

be going on that trip because it is going to be too good to miss out on.

Robert: One hundred percent, I am going to go out of my way to be

one of the top performers on this project. I usually find it hard to keep

myself motivated but this is going to keep me on my toes for sure and

I actually think I might be able to produce my best work yet.

Reading



There was a _________ smell coming from the room. 

The discovery of oil brought __________ wealth to the country.

His emergence as a __________ came about after the strikes of

the 1980s.

It wasn’t _______the bill came yesterday that we __________

what an expensive hotel it was.

It was only when I woke at 8 am, that I ____________the alarm

hadn’t gone off!

It’s great to know that you have __________ all of your exams.

You’ll meet a lot people when you’re ____________ but one thing

you must never do is give your address to a __________stranger.

The thing you need to ____________ is that all of the files from

before 2008 are stored in Ronald’s office.
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Fill in the blanks

remember, complete, travelling, strange, immense,
passed, realised, until, leader, realised.
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Write an essay about a time you had to overcome adversity.
(Minimum of 15 lines.)

Questions
- Written Exercise 




